Letter of Agreement for the Use of Student Data
[Date] 
To the Appalachian Institutional Review Board (IRB): 
            I am familiar with [name of investigator’s] research project entitled [title of research protocol].  I understand that the following student data will be used for this research project:  [specific description of the data to be used for the research project, be sure to list all major data collection activities (e.g., student records data will be linked to other data) and identify student groups.] I understand that the informed consent of the student for the use of their data for the research project will not be/will be obtained for this research. 
As the research team conducts this research project the student data will be protected by:
· [Explain procedures to ensure that student data will only be used to meet the purposes of the study as stated in the IRB application]

· [Explain how the data will be stored, any redisclosure of data (include student names/images and name of school) and how/when data will be destroyed and/or when identifying information (e.g., name, SSN) will be removed from data] ; and the
· the data collected will remain confidential by [explain how confidentiality will be maintained (e.g., no identifiable data shared outside of research team, all data reported in aggregate], to the extent confidentiality may be protected under State or Federal law.  
Therefore, as a representative of Appalachian State University, I agree that [name of investigator’s] research project may be conducted with the student data described above.  I understand that this research will be carried out following sound ethical principles and that it has been approved by the IRB at Appalachian State University.

 
 Sincerely,

              [name]
Appalachian State University
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